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Shopping Dashboard:

The Purchasing Home Page contains TTUHSC El Paso’s vendor punch-outs, hosted catalogs and forms. Suppliers can be found by their
company icon or by the supplier name in the Shopping Dashboard Showcase.

Classic View

® O rrusisc R raso Al = Search (Alt+Q) Q 000USD W @ |.,@ A_-.Q.l
Shop # Shopping » ShoppingHome » TTUHSGCEL PASO m
Simple Search
- TTUHSC EL PASO P
ﬁ = Shop ! 22
[+ ] Search Everything ||| Product Keywords, Description, Supplier, Manufacturer
o vance
Doy A Search
— - N - - - - N -
Favorites | Forms | Quick Order Suppliers | Categories | Contracts | Chemicals .
Al Section for
punchout vendor
selection
Organization Message 7 F 3R]
'WELCOME TO TECHBUYY . . . =
Please amail o problems to: v Office Supplies/Janitorial Supplies b
HSCEP staff support ) if: purchasingelp@ttuhsc_edu 3
Or
WorkQuest o Hecen
Call TTUHSC at El Paso Purchasing 915-215-64655) Bunchout
Beneral Announcement to All TechBuy Approvers
Do you have a question about how to complete a form for a particular purchase? Is there a + Computers/Software/Electronics/Audio & Visual ?
TechBuy Job Aid for what you are needing to purchase?
z G g I Z [c]
: o || SRmEYS d
TTUHSC at El Paso Purchasing Summus HUB || MPulszHUB || orr C;,::'r Audio Visua Apple
PurchasingELP@ttuhsc.edu Partnar Partner HUE Vendor Equipment Comguter
G
Changes in Account Codes Ccnnesucm
Account Code 730030-Consumable Office Suppliea has been inactivated, Account Code 730000- lﬁ
‘Consumables should be used.
Account Code 730002-Consumables Medical Suoplies has been inactivated. Account Code Comm o " - o~ - e s o = W

Powered by JASEAER | Privacy Palicy
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New View
B russc BL SO All = Search (Alt+0) Q 0.00USD W <@ Il-e A_..e.[
Ehog ¢ Shopping b Shopping Home ¢ TTUHSC EL PASO
TTUHSC EL PASO

Search Options

= Shop / o 2

Simple Advance Goty: Favorites | Forms | Quick Order Srowse: Suppliers | Categories | Contracts | Chemicals

Search for products, suppliers, forms, part number, etc. n

Section for
punchout vendor

Organization Message o oz selection o oz

WELCOME TO TECHBUY!
Please email questions or problems to: Office Supplies/Janitorial Supplies . -

or

<4
w Punchout Vendor
Call TTUHSC atEl thmhaa‘ngms-mswsg_: wnrkauest

HECS HSCEP Punchout

General Announcement to All TechBuy Approvers <
Do you have a quest oo o A eonau Approvs hose? lathere s Hosted Catalog Vendor
TechBuy Job Aid for what you are needing to purchase?
Computers/Software/Electronics/Audio & Visual - w
TTUHSC at El Paso Purchasing [ [ [
PurchasingELP@ttuhsc.edu cOW .
Summus HUS Pariner | MPulze HUB Pariner HUE Venidor

]
Changes in Account Codes I

- -, -
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Classic View

W s o Al Search (Ak0) a oouso W © @ O ~
Shop » Shopping » Shopping Home » TTUHSC EL PASO
Organization Message o7 Showcases s 3 1
You can
. WELCOME TO TECHBUY! ) . .
find the Pl il questi problems to: v Office Supplies/Janitorial Supplies ?
changes/ MSCEP staffsupport please amai uschasingelp@thec adh. s
or
updates WorkQuest| =SEE0
regarding Call TTUHSC at El Paso Purchasing 915215 64655 Bunchout
the ‘General Announcement to All TechBuy Approvers
Do you have jon about how lete a form for a scular purc Istherea = = 7
purchase TechBuy Job fsd for what you are needing 1o purchase? v Computers/Software/Electronics/Audio & Visual
orders _ @ | [ —c ., 2
@ @"/ aabeus ‘
TTUHSC at El Paso Purchasing Summus HUB || MPulse HUB ||| onr - 2 Apple
PurchasingELP@ttuhac.edu Partner Partner it Comgater
1
Changes in Account Codes C‘jﬁr_‘éﬂ?ﬂ

Account Code 730050-Consumabdle Office Supplies haa been inactivated, Account Code 730000-
Consumables should be used.

Account Code 730002-Consumablea Medical Supplies has been inactivated, Account Code - - o = ™
731200-Medical Supplies should be used. v Maintenance/Repairs Supplies and Equipment :

7 7
-« O =
Any questions regarding accounts codes, please contact Accountingel| uhsc.edu.
¥ q g g [2 gelp@tt GRAINGER E GraybaR )
o Mavich HUE LoneStar HUE LTH Hub
Partner Partner Fartner
TTUHSC va. TTUHSC E Paso?
« Science/Biological Products/Chemicals & Gases ?
Flease ensure the quote or agreement you are submitting in TechBuy is addressad to:
R | (<4 ke <4
Texas Tech University Health Sciences Center El Paso or TTUHSC El Paso YWERTS || Nirastiw vl | TP
5001 El Paso Drive Summus HUB || S"‘"’ -------
RISC XIHOKKX -Free - "f:_H“’ Agilent e
El Paso, TX 79905 Svipping artnar 3
Pheimtnr r s nte addennnnd e Tene Trnk Usivnenit ae Q20 will nn Lo b snnomted ol [ 1 | | I e ekl v
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New View
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"I'I'I HSE EL PASO

Shop b Shaping b ShoppingHame + TTUHSC ELPASD

vowean | [rLowezaon Message | -
WELCOME TO TECHBUY1
find the Please email questions or problems to:
changes/ HSCEP staff support please email: purchasingelp@tuhac. edu.
or

updates
regarding mmmﬂmﬁ.ﬂmngﬁﬁ—z‘lmﬂ@
the General Anno to All TechBuy

Do you have a question about how to complete a form for a particular purchase? Ia there a
purchase TechBuy Job Aid for what you are needing to purchase?
orders

TTUHSC at El Paso Purchasing
PurchasingELP@ttuhsc.edu

Changes in Account Codes

Account Code 730050-Consumable Office Supplies has been inactivated, Account Code 730000-
Consumables should be used.

Account Code 730002-Consumables Medical Supplies has been inactivated, Account Code
731200-Medical Supplies should be used.

Ary questions regarding accounts codes, please contact Accountingelp@ttuhsc.edu.

TTUHSC v=. TTUHSC H Paso?
Please enaure the quote or agresment you are submitting in TechBuy is addressed to:

Texas Tech University Health Sciences Center El Paso or TTUHSC El Paso
5001 El Paso Drive

MSC 100000

El Paso, TX 79905

Mavich HUB Partner

All = Search (Alt+Q) a 0.00USD W b Ih-o P 5 X ~
Showcases ooz
Office Supplies/Janitorial Supplies - -
=4
WorkQuest HSC/ HSCEP Punchout
Computers/Sof fEls ics/Audio & Visual - w
<4 <4 G
cow Henzus
Summus HUB Parner | MPulss HUB Partner Az‘:;‘gf:;;“"
2 9
2 ——
Caonnection
Apple Computer othelr
M upplies and Equip e W
x4 . B 4 N G
GRAINGER e

LoneStar HUB Partner PDME - HUB Partner LTH Hub Partner
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Forms
Classic View New View
v TTUHSC at El Paso Direct Pay Forms ?  TTUHSC at El Paso Direct Pay Forms
- - b b
Paso AFas Hl Paso Bl Paso H Paso B Paso Accreditation-... Advertising
Accreditation- i Awards, Donations || Employee Food &
AdvertSNg | pies.. || t0C. || Remb. | Enterta..
[ ] [ ]
* a’ F k a’ P TIUHSC atEl Pasa | TTUHSC at El Paso
TTUHSC at TTUHSC TTUHSC & TTUHSC TTUHSC a Employee Reimb_ | Food & Enterta
TTUHSC at
Paso El Paso El Paso op H Paso El Paso
Lodging- Magazine/ || Membership P =0 | Professional Registration
Direct... Jour... Dues ostage L. Fees k k
TTUHSC atEl Pasa | TTUHSC at Fl Paso
Membsership Dues Postage
b b TTUHSLC aF
TTUHSC at Bl || TTUHSC at il Paso
Faso | BP0 gy b g
Sponsorships || Uilities . TTUHSC atEl Paso | TTUHSC at El Paso
Service.. Sponsorshipa Lhilities
v TTUHSC at El Paso Forms ?
TTUHSC at El Paso Forms
TTUHSC aF TTUHSC a’ TTUHSC aF K K
H Paso El Paso Mon- H Paso TIUHSC atEl Paso | TTUHSC at El Paso
Federal Catalog || Standing Federal Equipm... | Non-Catslog Form

Equipm... Form Order, .
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Checking out:

A vendor website in which a user actually accesses vendor’s site through the TechBuy system. Upon completing checkout, the user is returned to TechBuy
to complete the requisition. This is a contract vendor; special pricing and other benefits such as free shipping are received when accessed through the

TechBuy System. Each punch-out has different capabilities.

Seactsite PunchOut Your JAGGAER Session will expirain: 103119 [
In-Stock Hand Sanitizers from $1.99! A
=T roducts ((samn Az 8 0 ¥
Home > Baper > Copy Paper > Copyf PrnterBaper
Staples Copy Paper, 8.5" x 14", 20 Ibs., White, 500 $10.79
Sheets/Ream (127035/08635-0) oo Click Here
r

Item #: 127035 | Mogel #: 127035/086350
O Delivered FREE tomorrow

= Next-Day delivery Order within O s 48 mins

.7 t
Add to cart x led to -
‘9_“.-_53 v Staples Copy Paper, 8.5" x 14", 20 Ibs., White,

=
< Product options 500 Sheets/Ream (127035/08635-0) Review & Checkout
umeroffeams Item # 127035 | MFR #: 127035/086350
¢ d 1@51079 500RM  $10.79 ( Continue shopping )
< > (1xa77) (85 %11 Usieten | 510.79
Review & Checkout Print to pdf
Order Summary
ltems (1) $3237
Total $32.37
1 item in cart
Delivery
1‘“_“‘-:" Staples Copy Paper, 8.5" x 14", 20 Ibs., White, 500 Sheets/Ream (127035/08635-0) —
Item # 127035 | MFR # 127035/086350
@ 3 @%1079500/RM 53237
- © Delivery $32.37
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Changing Cart Name:

Classic View

w 09 Oy

"I_'I'_I'Z—!:h::_l‘l PASD Al ~ Search (Al=0)

Click Here

Shop My Carts and Orders » Open My Active Shopping Cart & Cart - 141105756 - Draft Requisition
2 fremifs) fora total of 32.37 10
er m
Have you made changes? m & | "= Help | Add Non-Catalog ltem | | Empty Cart | | Create Mew Cart Perform an action on (0 items sel e':_e:l]...|v Select Al []

w Summus Staples¢s & S ERG T mosino
PO Purchase Order 1

500 Staples Dr Apt MS200R, Framingham, MA 01702-4478 US
Free Shipping

Proceed to Checkout

Shopp'ﬂg CGH fior Liliana Guemero ) Continue Shopping
! Rename cart if desired

Name this cart: |2021-02-23 DZES12 01 )
desired

The itern(s) in this group was retrieved from the supplier's website. What does this mean?

Need to make changes? MODIFY ITEMS | VIEW ITEMS  Item(s) was retrieved on: 2/23/2021 4:38:46 PM

Line(z): 1
Product Description Unit Price Quantity  Total [
Staples Copy Paper, 8.5" x 14", 20 Ibs., White, 500 Sheets/Ream (127035/08635-0) 10.79 3 33 O
Part Mumber 127035 Rt
Manufacturer Infe  127035/086350 - (Domtar]
[ More actions [ «]

Contract E-C15221 = more info...
Agresment for RFF award for office supply contract change .

Commedity Code  |14-11-15-07

Supplier subtotal 3237 UsD

Page | 8
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New View
9 rrutisceL paco All = Search (Aft+0) a 3237UsD W o119 O3
. Rename cart if desired
Shopping Cart ~ = 2021-02-23 DZEA12 01 ) & 9
desired
Click Here A
Simple Advanced
Search for products, suppliers, forma, part number, etc.
Proceed Te Checkout
3 ltems - Assign Cart
Summus Staples - 3 tems - 32.37 USD -
supPLIERDETAILS €3 M 5 BN W PO Purchase Ordar 1 - 500 Staples Dr Apt MS309R.. ~
Meed to make changes? MODIFY ITEMS | VIEW ITEMS  [tem(s) was retrieved on: 2/23/2021 4:38:46 PM
- Staples Copy Paper, 8.5 x 14", 20 |bs_, White, 500 Sheets/Ream (127035/0856350)
Iterm Catalog Ma. Unit Price Quantity Ext. Price
1 Staples Copy Paper, 85" x 14", 20 Ibs_ White, 500 127035 1079 Oty: 3RM 3237 - O
Sheeta/Ream (127035/08635-0)
A TEMDETAILS €
Contract EC15271 ~
Znresrmant for REP award for offics supaly contrac
Commadity Code 14-11-1507 .
i
N
Ship to Address:

The default ship-to address in the users profile is applied to each requisition created. This ship-to can be modified within the requisition.

To modify ship to information, select the edit box to the right of the Shipping Address information. A window opens with options to edit the current shipping
address; select from stored ship-to addresses.

Page |9
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"I'I'I HSC FL PASO w~ W o
Shop v by Cang sad Ordarn + Oipens by Sorive S Can
Org=rs ¥ Search ¢ Requisitions » Shipping - 141105756 - Draft Requisition - P
= Edit current shipping address...
Fiadei with * e Ruguined
[R— x
v @ snipping 1Y da e e da srone ot aase
Email # Slibna gotrrarc@ruhic st
Contac Lne 2

Agigrerr Ling 1 T Tach Univ HEC
Addrwsi Line 2 S001 B Pass D, Mad Rt By

Ren/Buiildieg * 1581010

Ciny B Pasa

Suane = MSC Codes only
Zip Code 75505

Spurery Lnse Sraten

[
e
o
%

' You have completed the required information in this step. At this point, you can do the following:

Proceed to the next step: Billing. Go straight to the end: Final Review.

1w whiy aeicirens dor future ute

| sove Changes | Concat |
Requisition | PR Approvals | PO Preview  Comments | Attachments | History
) . X Or choose from your addresses...
Surmmary Shipping Eillirg Line and Header FOAP Summarny Supplier Info
If needed, edit the HEPD12
selected-address Hlors S

Shipping

These vahues apply to all lines unless specified by line item

lilianaguen c@ituhidedu
[Coneact Line 4

Tx Tech Uiy HSC

5001 b1 Puso . Med Resiisg]  Address options are —

Use, Edit, and Delete.
Default ship to can be
modified as well.

Ship To

Shipping address Contact Mame Liliana Guerrerz
Phone +1 915-215-4522
Email liliana.guerrero@ttuhscedu
T Tech Univ HSC
5001 El Paso Dr, Med Res Bldg
Rrn/Building MECE1010
El Pa=o, T 79005
United States

¥on Cn BT By ROSPYSE NS OF B T 330 Tt sy
12 B o ey B ©F T BRI [ 3 WAL Bk e, Search by bUIldIng

Cardinal Account Code -._\.—.—-_ li\h! T name or shipping code.
Medical/Surgical Supplier Account  no value Fusam e Tage

Code

Page |10
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New View
Al - Search (AR+Q) Q naup w @ D
Requisition ~ : 141105756 2 & §
Summary PO Pr chments If needed' edlt
the selected
address
General s Shipping P Billing o Draft
0 Comect these issues. i v
Cart Name 2021-02-23 DZER12 01 Ship To Eill To ‘fou are unable o procead until eddressed.
Description no value Contact Name Liliana Guerrera o address Required: Billing address
Phone +1 015-215-4582 O ecuired Required: Accounting Date
Pri Mormal Email liliana.guerrero@tuhsc.edu .
K Required: Chart
Tx Tech Univ HSC )
Prapared by Liliana Guarrera 5001 El Paso Dr, Med Res Bldg il . Required: Fund
Rm/Building MSC51010 " Required: Organization
Frepared for Liliana Guerrero El Paza, TX 79905 o value Required: Account
United States O Required Required: Program
Principa no value
nvestigator Total (32.37 ) "
Cardinal Account Code
no value Subtotal 32.37

Medical/Surgical o valus

32.37

O Currert Address — Liliana Guerrero, +1915-215-4582, liliana guerrero@ttuhsc edu, [Contact Line 2], Tx Tech Univ HSC, 5001 El Pasa Dr, Med Res Bldg, MSCS1010, El Pasa, TX 79905, United States
@ HEPOIZ D e B
Contact Name * Liliana Guerrera Nickname HEPD12
Address options are —
Fhone +1 9152154582 Use, Edit, and Delete.
Make defautt e .
Default ship to can be
Email * liliana.guerrero@tuuhsc.edu modified as well.
Contact Line 4
Address Line 1 T Tech Univ HSC
Address Line 2 5001 £l Paso Dr, Med Res Bldg
Rm/Building *
ElPase
MSC Codes only
State T
Zip Code 70905
Country United States
Search additional Q Resuhs PerPage 10 w

Search by building name or
shipping code.

Page |11
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Change Accounting Date:

Edits to the Accounting Date may be made in this area. The accounting date should not be modified from the date of purchase unless you are encumbering
funds for the next fiscal.

Classic View

P Ae Searnareq) @ nyuo w o @ Of
Orders » Search » Requistions » Summary - 141105756 - Draft Requishion

) T G G =N

4) Retum 10 shopping cart o Continue Shopping

Ak Almost ready to go! The list below needs to be addressed before the request can be submitted.
- Required field: Account
+ Required field: Accounting Data
- Required field: Chart
- Required field: Fund
- Required field: Organization
- Required field: Program

Requisition | PR Approvals| PO Preview | Comments| Attschments | History.

Summary = Shipping  Biling  Line and Header FOAP Summary | Supplier Info Q-
ik header Hide value desciptions|
General 7 Shipping H Billing z
Cart Name 2021-02-23 DTER12 01 Ship To Bill To
Description o vale Contact Name Liliana Guerrero TTUHSC at El Pase Accounts Payables
o Phone +1 015-215-4582 5001 El Paso Br
Priarity Mormal Email lliana.guemrero@uhse.edu MSC 51008
Prepared by Liliana Guerrera T Tech Univ HSC El Paso, TX 700052827
Prepared for Lilians Guersro 5001 £l Paso D, Med Res Bldg Uited States
. : Ren/Building MSCE1010
Princpal Invesigator o value Pt T 29905
Purchase Order Classification o value Unit=d Stares Billing Options
Accounting Date o value
© Required field &
Cardinal Account Code
Medical/Surgical Supplier Account 1o vaiue
Cade View/editby| L} |

Pruwered by JAGEAER | Privacy Policy

=

mm/ddyyy
2 Required field

Please select the
date of purchase

Accounting D... —

e

about:blank &
Lxl 2021 @
E|M|T|(w|(T|F |5
12|z |a|s |6 Billing Options 7 X

BB
18|15 | 18] 17 |16 19 20 Accounting Date UQu"BﬂDEIl = |3
] I EIE ""GWHU-MW
m Required field

[ 1 \

[close] [clear] @

Cancal |

Page |12
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TTUNSC B PASO Allw Search (Alt+Q) qQ 3o W o @
Requisition ~ : 141105756 @ & €
Summary  POFreview  Comments  Amachments  History
General # =+ Shipping 4w Billing @ — 2
) Comect these issues. w
Cart Name 2021.02.23 DZEB12 01 Shin Ta Bl To You are Unable to procesd unti sddressed.
Description o value Contact Name Lilians Guerrero TTUKSE st E| Paso Accaunts Payables Required: Accounting Date
Phona +1 815:215.0582 5001 El Paso Dr Required: Chart
Friority Hormsl Email liliana.guemero@ttuhac.edu MSC 51009 I
Tx Tech UnivHSC El Paso, TX 79905-2827 ! o
Prepared by Liliana Guerrero 5001 El Pasa Dr. Med Res Bldg United States . . Required: Organization
Rm/Building MSC51010 Edit “Bill To Required: Account
Prepared for Liliana Guerrero El Paso, TX 79905 sired: Program
United States or select I e -
Billing Options .
Principal ne vallie billing date. Total (32.37 USD) v
nvastigator Accounting Dtz o value
Cardinal Account Cod OFequired Subtotal 3237
Purchsse Order o value
, -
Clazaification Medical/Surgical 1o vale 32.37
Edit Billing x
(@) TTUHSC st £l Paso Accounts Pay. O e W
Contact Line 1 * TTUHSC at El Pase Accounts F Nickname # TTUHSC &t Bl Paso Ac
Address Line 1 5001 El Pasa Dr
Make def:
Address Line 2 MSC 51009 e e v
El Paso
™
Zip Code 79905-2827
United States
Search additional Q ResultsPerPage 10 w
Billing Options
ey —
-y

At this point, the entire requisition will be charged to the FOAP shown in the Line and Header FOAP Summary area. The Account Code within the FOAP is
what identifies what is being purchased. If there are multiple types of items on the requisition, the account code must be entered for each item

1. Select “Edit” to the right of the FOAP details to change funding information for the entire requisition.

Page |13
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Classic View
W TS LSO M~ Search(Ar) a myuo w o @ Op

|
Orders ® Search » Requisiions » Line and Header FOAP Summary - 141105756 - Draft Reguisition

G T G a

4 Return to shopping cart 4/ Continue Shopping

4L Almost ready to go! The list below needs to be add d before the
* Required field: Account
- Required field: Chart
- Required field: Fund
- Regquired field: Organization
- Required field: Program

quest can be submitted.

Requisition PR Approvals PO Preview | Comments | Attachments | History

Summary  Shipping  Biling | Line and Header FOAP Summary = Supplier Info

a2 o
Click edit to enter Hide value descriptions,
Line and Header FOAP Summary funding information

Thase values apply to all lines unless specified by line item

7

Thart Fund ‘Organization Crganization - Banner Account

no value no vialue no vatue 1o value
© Required field @ Required field © Required field

Program Program - Banner Activity

FEEED no vailue mo valug
© Required field

no vinlue
© Required field

2. In the window that opens, alternate values may be selected from profile values if these have been added to the user’s profile. Otherwise, the select

from all values link may be utilized in finding the code or if the code is known, simply type in the field provided, ending with a dash —E. Once the
changes have been made, select SAVE. To cancel, select cancel.

Funding Information

T X
Chart Fund ‘Organization Organization - Banner Account Program Pragram - Banner Activity
| Il ! ! i ! ! /1
Select from all values.. | O Required field O Required field O Required fisld | O Required field
J Reguired fisld

recalculate / validate

Save when completed

e

Page |14
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New View

150 EL PASO

Al - Search (Aft+0) a 3237USD W 0@
Requisition ~ : 141105756 @ &
Summary PO Preview Comme Attachments History
Buyer Mame Buyer Phone Mumber
. . Draft
o vale no value Click edit to enter
H H H e Comect these issues. W
fundi ng information ‘You are unable 1o proceed until eddressed.
Line and Header FOAP Summary & o Required: Chart
Chart Fund [a] izati Or ion - Banner  Account Program Program - Banner Activity Required: Fund
Required: Organization
no vale o value no value no value na value nao value no valve no value Required: Account
O Rmquired O Recuired D Required O Required D Required Required: Program
Edit Line And Header FOAP Summary x®
Funding Information
Chart Fund Organization Organization - Banner Account Program Program - Banner Activity
E - 133006-E Q 533571-E Q 533571 » 730000-€ Q 10E * 10 »
+ v
Save when completed \

Page |15
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Internal Notes and Attachments:

The notes or attachments included here are visible only within the institution and not to the vendor. To add an attachment select add attachment and
proceed like for an email attachment. To type an internal note click edit and enter information in the field provided. Select save when finished. The notes or
attachments are for Payments Services / Purchasing. ARTWORK OR QUOTES SHOULD NOT BE ADDED TO THE INTERNAL NOTES SECTION.

Classic View

Add Attachments

Internal Notes and Attachments B
Internal Mote no note Attachment Type ® Fie O Link

File ™
Click to add Size Date Select files..

Click edit to add Maximum upload file sze: 24.41 MB

internal note

Internal Attachments
Add Attachments

Event Title no valug

an internal
attachment

New View
Click edit to add an

internal note
Internal Notes and Attachments . Add Attachments %

Attachment Type @File Q Link

‘ ‘Save Changes ’ Close

mternal Mote no valve

nteenal Attachments @1\ Click ADD to add an File(a) *

internal attachment

Event Title o valve

Page |16
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External Notes and Attachments:

This section is used for things such as quotes, artwork and notes to vendor. The notes or attachments included here are visible to the vendor as well
as within the institution. To add an attachment, select the link titled add attachment. To include a note, select the edit button typing the note in the field
provided. Select save when finished. Ship to addresses should not be entered in this area.

Classic View

Click edit to add

External Notes and Attachments external note Add Attachments
Maote to all Supplisrs no note
Fil Link
Attachments for all suppliers Attachment Type ® File G Lin
Add Attachmen ) Size Date Fila ™ . )
Click to add an Select files._,) Drop files to attsch. or browse:
PO Clauses edit clausas aximurm uplosd file size- 24 41 M3

external attachment
e clause
——
* Required Clase

New View

Click edit to add
external note

External Notes and Attachments

IR 1] Attachments x

Mote to all Suppliers no value Attachment Type @Fie O Link

attachments for all suppliers Add File(s) *

Click to add an
external
attachment

Maxirnurm upload file size: 24.41 ME

PO Clauses Addd

——

Save Changes Close
———
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Review Requisition before Submittal:

Once the final review is complete, the next step is Submit Requisition or Assign Cart. Assign cart would be used when a specific person is to take action on
the requisition. After you submit the requisition and it is approved by all internal approvers, it becomes Purchase Order. A PO is a legally binding document.
Once created, it is usually difficult to cancel an order. Requisitions should not be submitted unless the department is sure they want to order the goods or

services.

Classic View

o e mso Al - Search (A0} a 3237USD W @ |le -‘.-G-l A
Orders # Search » Requisitions » Summary - 1411057356 - Draft Requisition

—> T
_> Aszign Cart

4/ Retumn to shopping cart  4) Continue Shopping

===l ® ® =y |

! All done! The ired it ion has been and this request is ready to be submitted.

Once you have reviewed the details, you may continue by clicking the button at the top of the page.

Requisition | PR Approvals PO Preview Comments Attachments | History

[=

Summary Shipping Billing Line and Header FOAP Summary Supplier Info
Hide value desaiptions

Hide header
General B Shipping & Billing =
Cart Name 2021-02-23 DZES1Z 01 Ship To Bill To
Description no value Contact Name Lilizna Guerrero TTUHSC at El Paso Accounts Payables
- Phone +1 015-215-4582 5001 El Paso Dr
Priarity Normal Email lilizna guerrero@ttuhsc edu MSC 51000
Prepared by Lilianz Guerrsro Tx Tech Univ HSC El Paso, TX 79905-2827
Prepared for Lilianzs Guerrero 5001 El Pasc Dr, Med Res Eldg United States
P . Rey/Building MSCE1010
Pringipal Investigator no volue £l Paso, T 79905
Purchase Order Clazsification no value United States Billing Options
Accounting Date 2/24/2021
Cardinal Account Code
Medical/Surgical Supplier Account o value View/edit by lina item_
Code
Delivery Options
P I
Expedite x
W
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EL PASO

New View

"I'I’I'HS(Z EL PASO

Classification

Requisition ~ : 141105756
Summary PO Preview Attachments History
General P
Cart Name 2021-02-23 DZEE1Z 01
Description no value
Priority Mormal
Prepared by Liliana Guerrero
Prepared for Liliana Guerrero
Principal no value
nvestigator
Purchase Order no value

Shipping F o
Ship To
Contact Mame Liliana Guerrero

Phone +1 915-215-4582
Email llizna guerrero@muhac.edu

T Tech Univ HSC

5001 El Paso Dr, Med Res Bldg
Rm/Building MSC51010

El Paso, T¥ 79905

United States

‘Cardinal Account Code
Medical,! no value
Supplier A

Code

Deli Ot

Expedite o

Ship Via Best Carrier-Beat Way

Requested Delivery o value

Billing

Eill To

TTUHSC at El Paso Accounts Payables
5001 El Paso Dr

MSC 31000

El Paso, TX 79905-2327
United States

Billing Options

Accounting Date 2/24/2021

Page |19

Al Search (Alt+{) q szarusp W @ @
@ &
£ W S
Total (32,37 USD) v
Subtotal 32.37
3237
—_—> Submit Req
' Assign Cart
What's next for my order? w

Mext Step  Budget Authorization

Approvers Automatically caleulated by system

Warkflow =
W Show skipped steps
Draft
Active
Lifana Guerrerc
Budget Authorization aas

+

Future

I

Q

Fowensd by JAGGAER | Privacy Policy | T Got Fer

Back to Top
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Approval of Requisitions:

Classic View

W TS 1 7ASO Al - Saarch (Aft+0) a o w o (@ Oy o
Grders » Approvals » Fequisitions to Approve b Summary - Requisition 141229267
< Back to Approvals Aof7Results v | € | » Folder: EPBuyer 4
Awvailable Actions: [EEEELETY
Add Non-Catalog lt=m ‘ | Approve/Complete Step & Show Mext
5 | Approve/Complete Step
Requisition | PR Approvals | PO Preview  Comments | Attachments (1) History H Copy to New Cart
1 Add C t
Summary | Shipping  Biling  Lins and Header FOAP Summary  Supplierlnfo 1 ormen
Hide header
General tr Shipping B Billing =
Status Pending . Ship To Bill To
EP Buyer Review Contact Mame Pat Chaver TTUHSC at El Paso Accounts Payables
Submitted 2/26/2021 11:30 AM Phone +1 915-215-5173 5001 El Pasa Dr
Email patridia chaver@ttuhsc adu MSC 51000
Cart M 2021-02-26 EIU452 01
an hame Tx Tech Univ HSC El Paso, TX 78905-2827
Description no value 5001 El Paso Dr, Med Res Bldg United States
Priority MNormal Reny/Building M5C41010
Prapared by Angelica Mavarro EII ?:::'STX 79905
nited States illing Opti
Principal Investigator no value Billing ons
o Accounting Date 2/26/2021
Purchase Order Clazsification no value
Cardinal Account Code
Medical/Surgical Supplier Account o value View/edit by line item_
Code
Delivery Options
Expedite x
Ship Via Best Carrier-Best Way
Requested Delivery Date no value
Buyer Information P 1
Buyer Mame Buyer Phone Mumkber m Hil
i n wilies v
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€3], EL PASO

TTUHSE EL PASD

Orders ¢ Approvals + Approve b Agproval isiticn 141229267
<€ Back to Approvals 40of7 Results v | € | 3 Folder: EP Buyera

mmﬂ@ | BO Preview | G I 1) Histary |

All =

Search (Aft+0)

Q 3237USD W

0 1@ Op

Available Actions: | Assign to myssif

] co

(=3

Show skipped steps. ]
Orientation Horizontal
=Y Budget Authorization Banner FOAPAL Approval EP Buyer Review 5 Create PO
Submirtted Completed v~ Approved v Active Future =
Angelica Navarro v  Valeri= Pe
2/26/2021 11:30 AM ¥ 1= e Viewgppravers _Expeite |

annette.a hinojos@ttuhsc.edu
Iili edu

Mary Jane Lopez
Oscar Wilson
Patriciz Myers

Mary | Lopez @ttuhsc edu
oscarwilson@ttuhscedu
patriciaimyers@ttuhscedu

+1015-215-4582
+1015-215-4582
+1915-215-5084
+1915-215-6457
+1915-215-4220

Page |21
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All - Search (Alt+0) Q 3237UsD W o @
r@ 141205501 ® & ©  1oftifests- <
i
1 Summary 4; Previaw Comments 9 Attachments o History |
B ou are revlewing & requisition curmently assigned to the approver Patnicia Myers i
You are refiewing a requisition that has been resubmitted Total (580.87 USD)
Subtotal 580.87
General @ e Shipping @ s Billing @ oW
Status Pending Ship To Bill To
EP Masical Surgical Supplisr (Patric ]
Contact Mame Ida Baray TTUHSC at El Paso Accounts Payables
Submitted 2/25/2021 5:29 PM Phone +1 915-215-6134 5001 El Paso Dr
Email ida.baray@rtuhsc.edu MSC 51009
Cart Hame Henry Schein GEHSON Feb.25, 2021 MSC41004 El Paso, TX 79905-2827
Tx Tech Univ HSC United States What's next?
Descriptio no value 5001 El Paso Dr, Med Res Bldg o -
Rm/Building 302-H Schaol O Nursing Woridlow =]
Priarity Maormal El Paso, TX 79505 ~
United States Billing Options __. Show skipped steps
Prepared py Ida Baray Accounting Date @
Principa: na value v
nvestiggror
" Medical/Surgica’ @
Purchasf Order o n -
count e
Classififation - +
Delivery Opt N ans

You have 2 places where you
can select the different
actions

Requisition ~ : 147205

PO Approval Workflow and clicking the
arrow show who has authority to approve

What's next?

Assign to mysel

\

Approve/Complete St
Return to Requisitione|
Forward to

Copy to New Cart
Add Comment

Add Motes to History

Assign To Myself

Reject Requisition

View My Orders (Last 90 Days) i« Retumnto Requisitioner

Warkflow =

J  Show akipped steps 7

_ .

V4 I EF Purchase Review wen

+ 4 Future_ omm———

, - .
7 ~,
4 EF Line Level Ap-:uc-vél\\
7 . o : \,

+ AN
Annette Hinojos \
2anette a hingjes@tiuhss ady \
= \

- 1
1
Liliana Guerrera !
lilizna. 1
o !

- i /

- . ’

Patricia Myera Vd

Bttuhsc.edu ’/
’I
wen
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Line Header FOAP:

Classic View

'-rrnm- FL PASO

Grders » Approvals b Requisitions to Approve b Summary - Requisition 141229267

Chart Fund Crganization
£ 133008-E 533701-E
TTUHSE at Bl Paso Int Mdicine Dept Program Eip Intermal Medicine Elp Ganl

Al ~ Search (Ali+Q) Q 3237USD W @ Il-o PL A

Wiewyedit by fine ftem...

Line and Header FOAP Summary =
Organization - Bannar Account Program Brogram - Bannar Activity m’
533701 733000-E 10-E 10 no value
Intamal Medicine Eip Ganl SM Parts / Fumishings and Instruction Instruction
Equipmnt

Funding Information
Chart Fund Organizaticn

E * | |133009-€ 533701-E

Select from all values... Select from all values... Select from all values...

Organization - Banner Account Pregram Program - Banner Activity

recalculate / validate

EO camcel| “Recalculate”- button after /
updating information need
to click here

533701 T33000-E 10-E 10
Select from all values... Select from all values... Select from all values... Select from all values_.

Page |23
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[ TEXAS TECH UNIVERSITY
HEALTH SCIENCES CENTER.

EL PASO

"I'I’I'HS(Z EL PASO
Orders ¢ Approvals » Fequisitions to Approve » Line and Header FOAP Summmary - Requisition 141220267

Requisition | PR Approvals | PO Preview Comments | Amachments (1) History

Summary Shipping Billing Line and Header FOAP Summary Suppdier Info

Chart Fund

Line and Header FOAP Summary

These values apply to all lines unless specified by line item

All =

Saarch (Al+0) Q 3237USD W

Available Actions: | Assign to mysslf

0@ O

L
bl G© |

ot

& me

Hide value descriptions|

2

@

Select from all values...

Organization Organization - Banner Account Program Program - Banner Activity
E 00%-E 533701-E 533701 733000-E 10-E 10 no value
TTUHSC at El Paso nt Medicine Dept Program Elp Internal Medicine Elp Genl Internal hMedicine Elp Gend 5M Parts / Fumnishings and Instruction Instruction
Equipmnt
For selected line items | Change Supplier
Fastsigns - El Paso morzinfo..
PO Purchase Order 1
1201 Airway Elvd Ste D3, B Paso, TX 79925-3647 US
Product Description Catalog No Size / Packaging Unit Price Quantity Ext.Price [
1 o Acylic.25 (1/47) (36x36) []  more info.. 1/EA 249.00 1EA 2a9.00usp [
Funding Information (same as header) ﬁ
Funding Information H
Chart Fund Organization Qrganization - Banner Account Program Program - Banner Activity
= | [133009-£ | [s33701-E | [s33701 | [733000-€ | [0 | [10 I |
Select from all values_. Select from all values— Sebect from all values— Sedect from all values. Sedect from all vahues... Sedect from all vaues...

recaloulate | validate

Page |24
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Back to Top

New View

"r TUHSE EL PASO

2l ~ Search {Alt+0) aQ 3237USD W o 1@
Requisition ~ : 141205501 ® & @ 1 0f 1 Results =
Surnmeary PO Preview Comments Histary
Humbar
\
Line and Header FOAP Summary F o +
Chart Fund QOrganization Organization - Bannar  Account Program Activity Help
183083E 102807-E 103801 T31200-E S0-E pdf value $ -
Hunt z=d Pt TECHEElp TECHEE SM Medical Supplies Srwdent Services

Edit Line And Header FOAP Summary

Funding Information

Chart Fund Organization Organization - Banner Account Program Program - Banner Activity

E L4 83083-E Q 103801 Q 103801 -

7H200-E Q 50-E ” 50 ”

“Recalculate”- button after
updating information need
e— clone to click here

©

Edit Line And Header FOAP Summary

Click here to add split|
) FOAPs
Funding Information
Chart Fund Organization Organization - Banner Account Program Program - Banner Activity % of Quantity
E » 183083-E Q 103801-E qQ 103801 ® 731200-€ Q S0E » 50 »
E ” 183083-E Q 103801 Q 103801 » FH200-E Q S0-E ” 50 -
Document subs
‘Split Total 0.00
<
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Internal/External Notes and Attachments:

Classic View

Back to Top

EL PASD

T

Orders + Approwals » Requisitions to Approve » Summary - Regui

n 141223267
Internal Notes and Attachments

?
(i)
4

Al Saarch (Al=Q) Q

External Motes and Attachments

Internal Mote o nate Maote to all Supplisrs o note
Internal Aftachments Attachments for all suppliers
Add Attachments Size Date Add Attachments
X Estimatzlp 280KB  2/26/2021 Farmoue PO Clauses
Event Title e value ne clause
v B
Internal Note G
Atzachment Typs ® File O Link Internal Nate
File ™
Selectfiles... | Oro aTNIC 1000 characters remaining expand | cl
Maximum upload file size: 24.41 MB Event Title no value
oo =
Edit PO Clauses 7T X
Seliect All. Select Al Desslect All
Clause No. Clause Name Clause Text Assigned
20 TTU Emergency Health & Emergency Health and Safety Procedures. In the
Safety Procedures event of pandemic, epidemic, viral outbreak, heslt.
more infa
Art Approval HSCEP At Apgproval HSCEP APPROVED BY TTUHSC El Paso O
Communications and Marketing BEFORE
WORK BEGINS.)
Artwork Approval Artwork Approval VEMDOR PLEASE NOTE: (AL ARTWORK HAS TO B8 O
APPROVED BY TTU Communications and Marketing
BEFORE WO_.. moee info
Benchmark Contract  Benchmark Contract This purchase is made in accordsnce with O
Clause Clause contract #R150302.
Benchmark New Benchmark New Contract The terms and conditions of Master Agreement N, O
Contract 1450031 are hereby incorporatad into this Purcha.
more info
Dafivery Clsuse for FY - Delivery Clause for FY 22 Order to be delivered and invoiced sfter O
22 September 1, 2021.
Delivery Clause for Dielivery Clause for FY21  Order to be delivered and invoiced after O
Fr21 September 1, 2020,
Dick Blick Dick Blick Contract Tha discount code is QD20100 O
Guest Lodging Guest Lodging This Purchase Grder is for lodging and local taves O
only and doss not include any mesl or incident..
mare infa
W
HEAF Funds Clause HEAF Funds Clause Payment will be made anly upen receipt of O

—yEE s

Page |26
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Back to Top

New View

B CTUHSC ELIASO All » Search (AltsQ) Q 3237UsD W v @ «
Requisition ~ : 141205501 ® & @ 1 of 1 Results =
Summery PO Preview Comments @ nmerts @) History
Humiber
~
Line and Header FOAP Summary Lo v
Chart Fund Q izati o ization - Banner  Account Program Program - Banner Activity
E 183083E 103801-E 103801 731200-E S0-E 50 no value +
Elp SM Medical Supplies Student St
¢ Banner FOAPAL Approval aas
Internal Motes and Attachments ann External Notes and Attachments £ o actaneds
nternal Note no valve
° EP Medical Surgical Supplier
Active
Intemal Attachments Patrici
. _ . | Viewddetails
& Henry Schein Quote Feb.25, 2021 pdf
¢ EP Purchase Review asn
Event Title no valve Future
Edit: PO Clauses (3)
~
@ epidermyffvial oubreak.hesktn crse, (Emergenoy), ~
Procedures in orclr ft o the TTU cammunity nthe vent of ~
~
St Agency A Teras.al
clase Add Attachments %
TecwsTechina TexasTech i aToxExemptOrg s an sgency o the Sate of Texas, the Uriversiy s o allpurchases (Taxes Tax Code, section 151303 (4) Bxemption numbers v
TarExemit Org fi inTexas, The State of Texaa Ta... 1
- / | Attachment Type @ File QO Link
artppprovel  An Apsroval HSGEP ~APPROVED BY TTUHSC o 1
vscep
1. SELECT FILES..
Aotk Arwork Approval VENDOR PLE ¢ ApPROVED BY TTI o File(a) *
Aoprol
-=p Maximum upload file size: 24.41 MB
Benchmark  Benchrar ConractClause Tris purchass is mads in accordance wit coglact #R150302. ]
ContractClaves
Benchmark New  Benchmark New Cortract Agrgfment o, 150031 o
m ol > Save Changes Close

Hdit Internal Notes And Attachments

Internal Note

internal Note

expand | clear

vert Title
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Supplier and Line Item Details:

Classic View

o o Ml Searchiag) a nyum w o @ -
Orders b Approvals b Requisitons o Approve » Summary - Requisition 141226267
Hid fine deils For selected line itzms | Change Supplisr
Fastsigns - El Paso | more info Contract o
PO Purchyzs Order 1 PO Number To Be Assigned
1201 Airby Bivd Ste D3, £l Paso, TX 72925-3647 US e
View/
Add non-cltalog item for this supplier...
Product Description Catalog No Size / Packaging UnitPrice  Quantity Ext.Price ]
1 25 (1/47) (36x36) [ more info.. 1/EA 249.00 1EA 229.00usp [
Secificstions/Long  Acylic 1875 (3/16) with cut or printed vinyl spplied. Commodity Code no value Internal Mote o note
Deskicounter Guard with 37X 14 opening Recurring Payment x Intemal Attachments
Advanced Pay x Add Attachments
External Note no hote
Attachnents for supplier
Add Attachments
] :
Fastsigns - El Paso e oo posie o
Suppher360  Supplier  Contracts
Supplier Deta 3 Intemal Notes 27
' inNetwork Fastsigns - £l Paso S Thare ara na Intsmal Notes to
actve Legal Name. Fastsigns - E| Paso. dinplay
Q Fastsit -EIP;
O noncatalag DBA setsigne-ElPese
1 Alisses -
1
Supplier No. R10278781
3rd Party Ref No. -
MBU IDs -
Date of Last Order 2/24/2021
Diversity -
L) Registration Status None
1 Business Description
i There is o business description availabis for this supplier:
Edit Line 7 X
Product Description Catalog No Size / Packaging UnitPrice  Quantity Ext. Price
1 Acrylic .25 (1/47) (36x36) | 1/EA 49.00 1EA 249,00 USD
Specificstions/long  Acrylic 1275 (3/167) with eut or printed vinyl applied. Commedity Code Internal Note
Text Desk/counter Guard with 3" X 14 opening _ O
Advanced Pay jm] 1000 characters remaining expand | clear

External Note

1000 characters remaining expand | clear

[save JELE]|
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New View

[ all - Saarch (Alt+0) Q 3237UsD W v @ O
Requisition ~ : 141205501 ® & @ 1 0f 1 Resuts ~

Summary PO Freview Co [:] hments @ History

~
Summus Henry Sche n|> 4 ltemns - 580.87 USD . |:| —
Add Non-Catalog ltem
 supPLERDETAILS M $ EBWE PO Purchass Order 1: 77 Sugar Cresk Center Blv... ~ b atalog fte .
Contract EFP.DS075 PO Number To Be Assigned

Need to make changes? MODIFY I[TEMS | VIEW [TEMS  htem(s) was retrieved on: 2/25/2021 4:00:00 FM
+ Pad Prep Webcol Alcohol Largs 200/Bx 20 BX/CA

- Kit IV Starter ChloraPrep W/ Tegaderm Transparent Film Dressing 1624w LF 100/Ca

Status  hem Catalog No. Unit Price
1 Pad Prep Webcol Alcohol Large 200/Bx, 20 BX/CA 8900682 27.00
A ITEMDETALS
tract: EPPDS075 nternal Note
rternal Attachments
Commadity Cads 42.29-5421 ol Anaenmen
Extzmal Mote
o
Attachments for supplier
Advanced Pay x
2 Kit IV Starter ChloraPrep W/ Tegaderm Transparent Film 1304078 18120

Dressing 1624w LF 100/Ca

Edfit Line 1: ltem Details

Quartity Ext. Price.
1¢c8 27.00
o value
Add
no valie
Add
acs 54387

Warkfl

J® Showskinped steps

+

> Summus Henry Schein s pperspore 8 sunhou oo

Supplier 360

Back to Top

Supplier  Contracts.
Internal Notes 2 2
8 inNetwork Summus Henry Schein - T
% g/ /e henryschein.com/welcome htm ere are no Intema| o
S aci : display.
° Aative Legal Name Summus Henry Schein
Punchow: Suppler DA Summus Henry Schein
Alizses -
Supplier No. R11394600
3rd Party Ref No. -
MEU IDs. -
Date of Last Order 22672021
Diveraity -
Registration Status None
Business Description
< >

Pad Prep Webcol Alcohol Large 200/Bx, 20 BX/CA

Contract: E-PP-DS-075

Select price or contract.

42-20-54-21

Commedity Code

O

 Required fields

8900682

Intermal M

rnal Mote

3r.oo

000 characters remaining

000 characters remaining
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Comments Section:

Classic View

E TTUHSC EL PASO

~

< Back to Approvals

Orders » Approvals b Requisitions to Approve » Comments - Requisition 141184275

10of 4 Results w € 3 Folder: Chart E Direct Pay

Requisition PR Approvals Comments (1) Attachments (2) | History

Click here to add a
new comment

Show comments for |Reguisition v
Records found: 1

Liliana Guerrero [Reply To] [Mew Comment]
Applies To: Requisition - 141184275
Requisition returned - 3/10/2021 11:04 AM

Please remove line 1as discussed

Al + Search (Ait+Q) Q spa7usp W @ (@ Dy
Orders » Approvals b Requisitions to Approve b Summary - Requisition 141184275
€ Back to Approvals 10of4 Results w | € » Folder: Chart E Direct Pay
Available Actions: | Copy to New Cart v E

Requisition PR Approvals mstory

Summary Shipping Billing Line and Header FOAP Summary Supplier Info (=
Hide header Hide value descriptions

General Shipping g Billing B
Status v’ Completed Ship To Bill To
(3/10/2021 12:23 PM) Contact Name Maria Grayson TTUHSC at El Paso Accounts Payables
submitted 3/10/2021 11:30 AM Phone +1 915-215-5705 5001 El Paso Dr
Email connie.grayson@ttuhscedu MSC 51009

Cart N 2021-02-25 PHD107 02 .

ar hame . Tx Tech Univ HSC El Paso, TX 79805-2827
Description no value 5007 El Paso Dr, Med Ed Eldg United States
Priority MNormal Rm/Mail Stop MSC 41023

: El Paso, TX 79905-2827
Prepared b Maria Grayson 4 - R
P p' " / tioat . Y United States Billing Options
rincipal Investigator no value Accounting Date 3/10/2021
Purchase Order Classification no value
B rrunsce All - Search (Alt+Q) a s2a7usp w0 @ Dy

Available Actions: | Copy to New Cart Vv E

& 1

Page |30

Back to Top



[ =] TEXAS TECH UNIVERSITY

'_HJJ_" HEALTH SCIENCES CENTER.
i EL PASO Back to Top

Add Comment

This will add a comment to the document. If you select a user they will receive an email
indicating that a comment has been added to the document.

Email notification(s):

]
]

Liliana Guerrera (Approved) <liliana.guerrero@ttuhsc.edu>
aTtSsapion (Prepared by) <connie.grayson@ttuhsc.edu>
1 | Martha Karlsruher (AppPOTesimamatha karlsruher@ttuhsc.adus

|add email rec\p\ent.ul

/

Click here to select the
person(s) you want to send
the comment

Enter comment
here

1000 characters remaining

Attach file to this document (optional):

Attachment Type .

‘ Add Comment ’

Click here to cancel/delete
comment

Attach file to this document (optional); /

Attachment Type Fild v

File Name
o _ , Click here to add comment
4
7 . once completed
4
y4

Click here to search and add
the email of a different person
not currently listed above Click here to search and
attach a document to the
comment
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New View

B [TUHSCEL PASO All - Search (Alt+Q)
Requisition ~ : 141184275

Summary @ . Attachments @  History

General e Shipping aes Billing e W
Status Ship To Bill To
v’ Completed
(3/10/2021 12:23 PM) Contact Name Maria Grayson TTUHSC at El Paso Accounts Payables
Phone +1 915-215-5705 5001 El Paso Dr
Submitted Email connie.grayson@ttuhsc.edu MSC 51009
3/10/2021 11:30 AM Tx Tech Univ HSC El Paso, TX 799052827
5001 El Paso Dr, Med Ed Bldg United States
Cart Name Rm/Mail Stop MSC 41023
2021-02-25 PHD107 02 El Paso, TX 79905-2827
United States
Billing Options

Description

BF [TUHSCEL PASO Al - Search (Ait+Q) a
Requisition ~ : 141184275

summary Comments o Attachments a History

Click here to add a

Records found: 1 Show comments for Requisi...¥ @4—_ new comment
Liliana Guerrero - 3/10/2021 11:04 AM Requisition - 141184275  Requisition returned Cllck here to reply

Please remove line 1as discussed to a comment
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BF [TUHSCEL PASO AL~ Search (AIt+Q)

Requisition ~ : 141184275

Summary Comments o Attachments a History
Click here to send
Records found: 1 Show comments for Requisi..¥ comment once completed
Click here to search and add Click here to
ADD COMMENT the email of a different person » @/ cancel/delete
not currently listed below comment
Enter This will add a comme\“\ the document. If you select a user they will receive an

email indicating that a ‘* ment has been added to the document.

comment here )
Email notification(s)|| Add recipient

# D Liliana Guerrero (Approved) <liliana.guerrero@ttuhsc.edu=
1000 characters remaining expand | clear

[(letaria Grayson (Prepared by) <connie.grayson@ttuhsc.equ> Click here to select the

erson(s) you want to send
|:| Martha Karlsruher (Approved)-:martha.karlsmher@ttuhs:.ean:- ( )y

the comment

| Attach file (optional)
Attachment Type @ File O LinkJ
File Name Click here to attach a
document to the comment
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Receipts:

Classic View

W rrunsc et paso Al ~ Search (Alt+Q) Q aa7uso W @ @ Dy -
Ord Si h Purch Ord 8 -POPO795026 —m
rders » Search » Purchase Orders » Summary dd Comment
Add Notes to History
< Back to Results 1of 1Results » | € 2 :
Select “Create Quantity Cancel PO
inali vision Qoo
PO/Reference No. P0795026 Revision 0 Receipt" and click GO vailable Actions (8= Receip 0 :-
Supplier El Paso Times Create Credit Memo
Create Cost Receipt
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