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L. Create a Course
The following will assist you in creating a Course. To access the CHAMP Courses module, You can log in to:
https://ilios.ttuhsc.edu/Champ using your browser. The recommended browser for CHAMP is Chrome.

A. Click on the “Courses/Components” section to expand the options.

¥ Courses / Components

B. Begin creating a course by clicking on “Create” on the left side menu.

v Courses / Componen

Create
List

C. Select the required fields coded in red to continue with the creation. By default, Academic Year is
preselected to the current year.


https://ilios.ttuhsc.edu/Champ

Cowrse | Componant '

Select Graduating Year \d

1. If “Save” is clicked before making any selections, the following message will display. Click Ok to close
window and begin filling in the required fields.

Required Fields Missing... x

9 Required Fields missing.

[courseType] [courseTitle] [classYear] [startDate] [endDate] [studentLevel] [creditHours] [abbreviation]
[description]

2. If you try clicking on other sections like Offerings, Directors, etc., you will get an error message that
the Course must be saved first. Consider the following when filling out the fields.
a. Leave Academic Year as is (current).
b. Select a Start Date and End Date.
c. Credit Hours must have a value between 0-99.
d. Leave Registrar’s Course ID as is (Blank).
e. Abbreviation must be four characters long.

3. When all the fields are filled, click “Save” and you will get a bubble with a message that the Course
was successfully saved.
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IL.

Course Offerings

The offering section is only available after a course has been created and saved. When you have entered all of

the details for the course, scroll down to the red down arrow ﬂ to show the offerings menu. The offering

menu allows adding, editing and viewing of a course offering within the course creation module.

1. The following fields in the offering section are necessary to create an offering:

Offering Name: Field in which you enter the name of the course offering.
Start date: Field in which the initiating date of the course offering is set.

o Note: The value of this field does not need to be between the start and end date of the course.
End date: Field in which the finalize date of the course offering is set.

o Note: The value of this field does not need to be between the start and end date of the course.

Save button: Adds a new course offering after entering the Offering Name, Start date and End date
fields.

Cancel button: Clears the contents of the Offering Name, Start date and End date fields.

Offering Viewer: Displays the ID, Name, Start date and End date of a course offering. Also permits the

»

deletion — andedit ©~ ofan offering.
Edit button: It allows editing an offering.
Deletes an offering: Deletes a specific offering

N

OHering ‘—:_;lm- f = End [ =11 i
Name Dase | % Oate = jEhave Canca




Create a course offering
1. Fill the Offering Name, Start Date and End Date Fields. Next press the save button.
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2. Upon saving, the system will notify you that the offering was captured.




Edit a Course offering
1. To edit an offering, access the Courses module by logging into CHAMP at: https://ilios.ttuhsc.edu/Champ

using your Chrome Browser.

2. Logon using your eraider credentials.

3. From the main page, click on the “Courses” tab and select the” List” submenu.

v Courses / Components

Create

= &

4. To edit an offering, first locate the course that the offering is attached to. Use the Academic year,
Course/component type, Graduation year, or student level filters to locate the course you wish to edit.

Search for Courses \ Compaonents

| Course | Components Filters

‘ | | 2015-2016 v | |All Course / Component Types ¥ | |All Graduating Years ¥ | |All Student Levels ¥ || Include Children ¥ Search



https://ilios.ttuhsc.edu/Champ

Based on your search criteria, the system will display a list of courses that match your selected filters. From
the list of courses, click on the pencil tool to populate the course along with the assigned offering
information. *Note: these first 5 steps can also be used if you simply want to view course details but not

necessarily edit.

Searth ot Courses \ Camponents
Course | Components Fiters
2015-2016 v Required Cowrse v 2016 v Al Stopdent Levels v [nclude Chilgrean # Search

Courses | Components List

/
Course [ Componont Student Credit 2
® ’ Level LA & Published ¢ Locked &

Tithe

5. The system will display all of the course information. Below the course information are boxes for: Offerings,
Directors, Coordinators, and Institutional Objectives. To edit offerings, click on the down arrow for offerings

details.

Otferings \ a

omerng Start -
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6. Click on the corresponding edit button + of the offering you wish to edit. The system will populate the

Offering name, Start Date, and End date for revisions.
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7. Clickonthe Save ~°'%  Button. The system will display a notification to show that the revisions have
been captured.

©)

' @ Course Offering succesfully saved




Delete a course offering
1. To delete a course offering, follow the steps to edit a course offering until step # 7.

2. To delete, click on the corresponding delete button =

Offerings - |
Ofeery SN Comres = B =
Name (1641 0%efing Date (2095 i) Dane B312015 2 ) 3 Cancel

3. Before deleting the offering, the system will display a notification to ensure you want to delete the content.

Delete Offering... x

Are you sure you want to delete this offering?

| Ok | Cancel

4. The system will display a notification to show that the revisions have been captured.

6 Course Offering succesfully saved




I1L.

Directors
In this section you will be able to select the Directors and Co-directors. To access the directors section, follow
the steps 1 - 5 listed in “editing a course”

After following those steps, the system will display all of the course information. Below the course information
are boxes for: Offerings, Directors, Coordinators, and Institutional Objectives. To edit Directors, click on the
down arrow for details.

T Tz

Dwactors Selected Dwectors
Adano, John - [Famity Mecione B Geel) . Srambiet. DD « [Cne and Basc Scences Eip)
Abary Rosanna - [Fecatncs Supoly Elp) Ergwer, Richard - iCHnic anc Basic Sciences Eip)

Abbas, Aamer - Infemal Medcing Elp Genl| anic ane Banic Soences Ep)

AbO Alla, Marwa - Family Medeine Elp Seni| Nesic por, Ooivera - fCanic ane Basie Susnces Ep)
Abl £ Qawad. A - [Ormooasdks Elp)
Abdou, Marwa - [Rasident Feciaing Elp]
Adbadin Zainul - prtamal Maditing Eip Genl]
Codrectors Selected Codrectors

Abano, Jahn - Famiy Mecione Ep Gen)
Apary, Resanna - Pesatncs Supoly Elp)

AnDae. Asmee - Intemal Madeing Elp Oanl]

ADd All3, Marwa - Family Madeine Elp Ganl)
Add €l Gawa, Amr - [Orhopasdcs Eip)
Addou. Marwa - Resident Peciatne Eip|

Avedin. Zunul - rismal Medizing Eip Genl]

In the above example, directors have already been assigned when creating the course. Editing the directors
works the same way. Simply drag a name from the left column into the right column to select either a director
or co-director. The system will display a notification in the upper right corner of the screen when your selection
has been captured.

‘ Saved successfully.




3. To remove directors and co-directors, drag them from the right column into the left column and the system will
notify you again when the change has been captured.

In the image below you can see that you are able to remove and add at the same time. In this case the Co-
director was removed and Director was added. You will see notification confirming your request.

Offerngs
Cirectory —_—
Directors > Selected Ok
“‘ s

Abano. Jobw - (N Aabas, Aame - INW

Alsary, Rosanna - Na| . Dedsted sncesstully
Atbasrdetheii Resa - (NAY

Al Zueit - [WA]

Agule, Francaco - INAJ

Alermt Musior - (N'A)

Apral Sy - (N4

Akpdong, Amusks < [NA)
e ) ) Sefotted Codreceens

Abaro. Sohw - [NW
Abary Roowmu - NA
Abbas, Aacves - INA)
Attesnisthepas: Secd - (WA
Abetiy, Zasouk - [NA}

A, M iancan - (VAL
Aberas, Master - [NA)

Aprl, Smeen - [NA]

*Note: You will only be able to assign one Role for Person. The system will not allow you to list the same person
Director as well as Co-director. They error shown below will display if this is attempted.

Owsctors - |
Dwreciors [ Selvcied Directoes

Asans, John - i) iy v —~
Ay Fesara  [N'A)

Abtussial frgast fleza - [NW]

Abodn Zoeimad | [NIA)

Aguba Franems - NA]

Aemast Wt - WA

Agrt. Shageme (A Unable to save course person B

Akakir, AaTika - [N

Cogirecssrs 0 Alrondy Inkecd to this course with the roke| Director ey
Abana, John . N0k}

Abary Focanna - MA|

Albas, Ascrer [NA]

Antassiatewgan Hees - [NA]

Abecit 2ol - A

Agua Fancnsco - INA)

Moy Iwrtoe - |NA)

ATt Sugees - NA]



4. To search for a faculty member to assign as director or co-director, use the search box provided. Type in the
name of faculty and the system will display the names that match your search criteria. You will then just need to
drag it over to the right field. To save the course, a Director is required.

Dwrectors \ -
Ditectors Ban| Selected Directons

Bramolen. Deora - KoAnic ang Basie Stiences B
Onandayuhaeay, Subamanian - [0 of Exc DiseaseBe Reth EF

Subramarya, Sandesh - JoF of Exx DiseaseBio Rach EPY

5. When you find the name of the faculty you would like to add, drag the name from the left column into the right
column. The system will display a notification when your selection has been captured.

Dwectors - |

Directors Bram Selected Dreclors

Dhancayuthapani, Subramarsan - [Clr of Exz Disessao Rech EF7 \ Erambies. Dabra - [Chne and Base Sciences Eip}

Sunamanya, Sandesh - [Crr of Ext Diseass B0 Rech EP)




IV. Coordinators

In this section you will be able to select the Coordinators. To access this section, follow the steps 1 - 5 listed in

“editing a course”.

1. After following those steps, the system will display all of the course information. Below the course
information are boxes for: Offerings, Directors, Coordinators, and Institutional Objectives.

2. To edit coordinators, click on the down arrow to maximize the list of Coordinators.

Coordnators “ [ -]

3. The list of coordinators that are associated to the course are displayed in the box on the right under

“Selected Coordinators.”

Comdnaloes

Coordnators Seied it Coordinaton
Abedn, Zameer - [Student Afars Ep|
Abavta Artonia - Newology Dept Ep Genl|
Abnham, Soan - Cr of Ext DeeaseEr Recn EF)
Atorea0, Sanara - Neurclogy Dept Eo Gen
Aznsta Andies - [Fesuames Supply
AZONIS, AMEn0es - [Bhag Mant and Op Eipl

Azosts Cartos -fFamiy Meocine Ep Gand

4. If you'd like to search for a coordinator by name, you can search by typing their name in the box. The
system will display the names of coordinators that match your search criteria.

Coordmators ’
Coordinators Selected Coordinators

5. To add coordinators, drag and drop the name from the left menu into the right menu under “Selected

H 4
Coordinators.
Coordnators
Coordnators Selected Coordinators
Paugyal. Kumar « [Cink and Baske Sciences Eip]

Abedin, Zamear - {Saudent Aftairs Elp)
Abeyta Antosiia - [Neutology Dept Ep Genl] ﬁ-\:c.uc Sandra - Orhopaedics Elp
Abraham, Sagan - [Cr of Exc DseaseBio Rech 0]

Acevano, Santra - INeurdiogy Dept Eip Genf

ALosia, Andrea - [Pediatics Supply Elp)

Arosia, Armando - [Bidg Maint and Cp Elp

Acnsta. Canog - [Family Maoicing Elp Ganl]



6. Once you have made the additions or revisions, the system will notify you that your change has been
captured.

7. Inthe event you would like to remove a coordinator, drag and drop them from the right column into the left
column. Once you have made the deletion, the system will notify you that your change has been captured.




V. Institutional Objectives
In this section you will be able to link objectives to the course. To access this section, follow the steps 1 - 5 listed in
“editing a course”.

1. After following those steps, the system will display all of the course information. Below the course information
are boxes for: Offerings, Directors, Coordinators, and Institutional Objectives.

2. To edit Institutional Objectives, click on the down arrow to maximize the list of objectives already tied to the
course.

nstmutional Otgectives N’

3. Ifyou'd like to search for an objective, you can search by typing their name in the box. The system will display
the objectives that match your search criteria.

msttutional Objectives a
mstutional Objectives \ Salectad InsDOTIonal CRMBCTvES

4. To add objectives, drag and drop them from the left menu into the right menu under “Selected Objectives.”

Sastutione Ctipcives [ - ]
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5. Once you have made the additions or revisions, the system will notify you that your change has been captured.

@ Objectives Saved successfully.




8. When you remove an oObjective , the system will display a warning notification to confirm that you wish to
delete the objective from the course.

objective test case test 3 objective test case test 3 objective test case test 3 objective test case 54321 Institutional ob
i objective test case test 3 objective test case test 3 objective test case test 3 objective test case objective testing for ol
i objective test case test 3 objective test case test 3 objective test case test 3 objective test case objective module. Inst
i objective test case test 3 nhiactive tast case test 3 nhisctive test rase test 3 nhisctive test case Institutional objective
i o &) - testing for objective m

Unlink objective... * module. Institutional ¢

abjective testing for ol
abjective module. Inst
Institutional objective
testing for objective m
moadule.

Are you sure you want to unlink objective?

this is a test this is a t& | Ok | Cancel tthisis a test 1235 test
. a testthis is a test thig s a test this
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lis is a test this is a test this is a test this is a test this is a test this is a test this is a test this is a test
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9. Once you click on the “ok” button the, the system will display a notification that the objective was deleted
successfully.

O Objective Deleted successiully.

10. After you have completed all sections and saved the details, you can click on the “Print Summary” bar at the
bottom of the page.

Inismanonal Chjectives -}

mintmonal Objectves [CoOMMLTeTY Selected Iesttutional Otjectives
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11. The Print Summary will give you a summary of all the information you have entered (shown below).

[T — 2'a D
I :
Course Tithe: SPM by KE Course Type: Reguired Course
Academic Year: 2014.2015 Class of: 2018
Start Date: 77772014 End Date: 121162014
Studen Level: 2 Credit Howrs: 11
Registrar's Course Id: Abbreviation : PSKE
Course Relation: Parert Order Type: Crdered
Minimum; 4 Maximaum: 4
Track: false Requires CP: false
Description: introductory course 1o Med
Notes!
Status: Draft Uniccked
'

| Couwrss Directors and Comributors

|Abbas. Aamer |[NA) Cirector |

Course Objectives

id Ovjective Code
24 Descwribe the components of socisl structure (e.g., family. naighborhood, community) and the role each plays in s8P.1
health behaviar, cisease prevendcn, and the treatment of (Iness A




6. Courses

How to edit or view a course:
1. To Edit or View a Course, log onto CHAMP at https://ilios.ttuhsc.edu/Champ using your browser. The

recommended browser for CHAMP is Chrome. Log into the system using your eraider credentials.

2. Click on the courses tab to access the module, and from the pull down menu, click on the “List” tab.

Eﬁ HEALTH sciEnces center | €St Mode MRS

Paul L. Foster Schn()l of Medicine

v Courses

Announcements

Create

List <

Keywords
Objectives
Calendar

Dual Calendar

3. Next, filter the courses by selecting the academic year, Type of course, student level, and whether to include
children. Click on the “Search” button and the system will display the courses that match your criteria.

Course Fillers

|zoe4-2015 =|| |Required Course =] [l Graduating ears[=| |4 =| include Ehildr\mﬂ



https://ilios.ttuhsc.edu/Champ

4. On the course you wish to modify, press the editing button V4 to view or make modifications.

Search 9 Cowrses
| Course Filters

[2014-2015 [=] [Required Course [=] [AN Graguating Years =| [4 [=] 1nclude Childran T Seaeeh

:éwnnuu

Course Tithy Course o Sudent

& Published & Locked .

Type lowd

Kot

o ot 2142015 4 0 taka tabso -
Course

f

5. After clicking on the edit button, the system will populate the course details and allow you to edit as necessary.
For revisions, the fields required as mentioned in the “Create course section” need to be filled out for the
system to capture modifications.

Sab-2etameng Susl

Edt Course
Draft Uniockad
Course [ - ]
Course Type [Required Course ix| Coursa Titie [sub-Internship
Academic vear [2014-2015 =) Class Of (2016 =
Stant Date [ 7/8/2014 i endoate| 6/26/2015 e
Studant Level [4 {=] Cradit Hours | 0
Regharars Cour:ra)' Abbreviation (SUBI
Coursa Relation No Relation I Parent ¥ Child T
Order Type Ordered Unordered & Parallal
Il the MNIMUMMASImUM PUMzer of chid Cowses that 3 amer must take
Missrom [ 1 Macmurm [ F]
Clerkship Model Rotatlon = Integrated ©
Track T Requiras CP T
Description {This course is a reguired selective, - Notes
Viewanls by
Students
Pubdsh Save
Oftwings o
Directors 8
Coordinatoes - |

Frint Summary



How to delete a course

1. To Edit or delete a Course, log onto CHAMP at https://ilios.ttuhsc.edu/Champ using your browser. The
recommended browser for CHAMP is Chrome. Log into the system using your eraider credentials. Note: Only
authorized users are permitted to delete courses.

2. Click on the courses tab to access the module, and from the pull down menu, click on the “List” tab.

Eﬁ HEALTH sciENces cener 1 €St Mode vocone & v

Paul L. Foster School of Medicine

v Courses

Announcements

Create

List 4

Keywords
Objectives
Calendar

Dual Calendar

3. Next, filter the courses by selecting the academic year, Type of course, student level, and whether to include
children. Click on the “Search” button and the system will display the courses that match your criteria.

Course Fillers

|zoe4-2015 =|| |Required Course =] [l Graduating ears[=| |4 =| include Ehildr\mﬂ



https://ilios.ttuhsc.edu/Champ

4. On the course you wish to modify, press the editing button -+ to view or make modifications.

Search %or Cowrses
|Course Filters

[2014-2015 {Roqu-rad Course |= (AII Graduating Years = |4 *!  Include Childran T Search

Courses List

fudent o Published & Locked

Loved Hours

Regudie

i 01 2142015 1 0 ok 7] -
Course

Sab- et U

Course Fillers

|z0r4-2015 = || |Required Course =] [l Graguating ears[=| |4 =| include Ehildr\mﬂ

—
1. On the course you wish to delete, press the red dash next to the name of the course you with to erase.

Search for Courses \ Components

Cowrse ! Components Filters

2015-2016 v All Course / Componant Types ¥ All Graduating Years ¥ All Student Levels ¥ Include Children ¥

| Search |

| Courvs'u | compovmm Lsi

Course /
Component Title

Course /
4 . Grad Acadesic
% u’""" Year °  Year * levd °  Hours

Student . Credit _

2. The system will display a warning confirming that you want to delete the course. To continue deleting the course,
Press “Ok”. If you do not wish to delete the course, press “Cancel.”

Delete Course... x

Are you sure you want to delete this course?

Ok Cancel

3. After the course has been deleted, the system will display a notification that your change has been captured.

©)

@ Course deleted successfully.




